
Data Entry Fields

Getting There

1. Navigate to correct tab 
2. Task Type
3. Select from drop-down 

options
4. Enter Task Name
5. Enter Task Owner’s 

Name
6. Enter Start Date for Task
7. Enter End Date
8. Enter estimate for Actual 

% Complete

Questions? Call Peter Eschenbrenner (754-321-2547) or Leigh Kamens (754-321-2555).
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